
URF DOCUMENTS 
Adding documents in URF 
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URF Documents 

• For every Organisation, certain documents need to be 
added in URF: 
• Legal entity 

http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm 
 

• Financial identification  
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm 
 

• Financial Capacity for grants exceeding 60000 EUR 
(private companies only) 

• the applicant’s profit and loss account and the balance sheet for the last financial 
year for which accounts were closed 

 

• These documents cannot be added during the 
registration. They need to be added afterwards 
 

• Documents can’t be deleted after they are uploaded 
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You need to log in with your EU Login account 



• Click on the     icon next to the organisation 
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URF Documents 

• Click on the Documents menu link  
 (or scroll down to the find the Documents section) 
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URF Documents 

• Click on Add document 
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URF Documents 

• Click on Browse to upload the document 
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URF Documents 

• Check that the document is uploaded  
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The name of the file is displayed when the 
document is successfully uploaded 



URF Documents 

• Select the document type 
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You may 
choose ‘Other’ 
if you don’t find 
any appropriate 
type   



URF Documents 

• Click on "Submit for processing" 
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